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WIMBORNE MINSTER TOWN COUNCIL
MINUTES

of the virtual ANNUAL MEETING of the TOWN COUNCIL held
on THURSDAY 6 MAY 2021 at 10.00.

MEMBERS PRESENT VIA VIDEOLINK
Cllr S K Bartlett – Town Mayor & Chairman of the Council
Cllr D Burt
Cllr C L Butter
Cllr C A Chedgy
Cllr M Hopkins
Cllr D J March
Cllr W J Richmond
Cllr A E Roberts
Cllr K F Webb
Cllr S Wheeler
MEMBERS NOT PRESENT & APOLOGIES GIVEN
Cllr L C Hinks
Cllr F Shirley
OFFICERS PRESENT
Town Clerk
Administration Officer
Cllr S K Bartlett presiding:
1

ELECTION OF TOWN MAYOR AND CHAIRMAN OF THE
COUNCIL 2021/2022
Cllr K F Webb was proposed and seconded.
RESOLVED that Cllr K F Webb be elected Town Mayor and
Chairman of the Council for the 2021/2022 municipal year.

2

DECLARATION OF ACCEPTANCE OF OFFICE
Cllr Webb made and signed the Declaration of Acceptance of
Office and took the Chair.

Cllr K F Webb presiding:
3

ELECTION OF DEPUTY TOWN MAYOR AND VICECHAIRMAN OF THE COUNCIL 2021/2022
Cllr C L Butter was proposed and seconded.
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RESOLVED that Cllr C L Butter be elected Deputy Town
Mayor and Vice-Chairman of the Council for the 2021/2022
municipal year.
4

APPOINTMENT OF STANDING COMMITTEES 2021/2022
RESOLVED that the Schedule of Committee Appointments
attached as Appendix A to these Minutes be approved.

5

APPOINTMENT OF MEMBERS TO SPECIFIC POSTS AND
OUTSIDE ORGANISATIONS 2021/2022
RESOLVED that the Schedule of Appointments to Specific
Posts and Outside Organisations attached as Appendix B to
these Minutes be approved.

6

TOWN COUNCIL MEETING HELD ON 9 APRIL 2021
RESOLVED that the Minutes of the meeting be confirmed
and signed as a correct record.

7

CONFIRMATION OF RESOURCES COMMITTEE MEETING
HELD ON 16 APRIL 2021
RESOLVED that the Minutes of the meeting be confirmed
and adopted.

8

CONFIRMATION OF RECREATION & LEISURE COMMITTEE
MEETING HELD ON 23 APRIL 2021
RESOLVED that the Minutes of the meeting be confirmed
and adopted.

9

ANNUAL RETURN TO EXTERNAL AUDIT 2020/2021 ANNUAL GOVERNANCE STATEMENT
The Town Clerk submitted the Annual Governance Statement as
part of the Annual Return to the external auditor for the year
ending 31 March 2021, a copy of which had been circulated to
each Member and a copy of which appears as Appendix C to
these Minutes in the Minute Book.
RESOLVED that the Annual Governance Statement be
approved for submission to external audit.
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ANNUAL RETURN TO EXTERNAL AUDIT 2020/2021 ACCOUNTING STATEMENTS
The Town Clerk submitted the Accounting Statements as part of
the Annual Return to the external auditor for the year ending 31
March 2021, a copy of which had been circulated to each
Member and a copy of which appears as Appendix D to these
Minutes in the Minute Book.
RESOLVED that the Accounting Statements be approved for
submission to external audit.

11

OUTGOING MAYOR’S SPEECH
See Appendix E to these Minutes.
The meeting closed at 10.16 am.

Signed …………………………………Date……….
Town Mayor and Chairman of the Council

Appendix A

WIMBORNE MINSTER TOWN COUNCIL
COMMITTEE APPOINTMENTS 2021/2022
PLANNING & ENVIRONMENT COMMITTEE
Cllr D J March (Chairman)
Cllr W J Richmond (Vice-Chairman)
Cllr S K Bartlett
Cllr D Burt
Cllr A E Roberts
Cllr F Shirley
Cllr S Wheeler
1 x Vacancy
Chairman of the Council - Ex-Officio
Vice-Chairman of the Council - Ex-Officio
RECREATION & LEISURE COMMITTEE
Cllr S K Bartlett (Chairman)
Cllr A E Roberts (Vice-Chairman)
Cllr C A Chedgy
Cllr L C Hinks
Cllr M Hopkins
Cllr D J March
Cllr W J Richmond
1 x Vacancy
Chairman of the Council - Ex-Officio
Vice-Chairman of the Council - Ex-Officio

RESOURCES COMMITTEE
Cllr C A Chedgy (Chairman)
Cllr S Wheeler (Vice-Chairman)
Cllr D Burt
Cllr L C Hinks
Cllr M Hopkins
Cllr F Shirley
2 x Vacancies
Chairman of the Council - Ex-Officio
Vice-Chairman of the Council - Ex-Officio

Appendix B

WIMBORNE MINSTER TOWN COUNCIL
APPOINTMENTS TO SPECIFIC POSTS AND
OUTSIDE ORGANISATIONS 2021/2022
Allendale Community Centre
Management Committee

Cllr C L Butter
Cllr A E Roberts (reserve)

Citizens Advice

Cllr K F Webb

Dorset Association of Parish & Town Councils

Cllr C L Butter
Cllr D J March

Dreamboats

Cllr S K Bartlett

East Dorset Environment Partnership

Cllr C L Butter

Fairtrade Steering Group

Cllr K F Webb

Museum of East Dorset

Cllr D J March

St Margaret’s & Stone’s Charity
(until 2026)

Cllr A E Roberts

Vision Wimborne

Cllr S K Bartlett

Walford Mill Board of Directors

Cllr Ms C L Butter

Wimborne BID

Cllr C A Chedgy

Wimborne in Bloom

Cllr F Shirley

Wimborne Cemetery Joint Management
Committee (until 2024)

Cllr C A Chedgy
Cllr L Hinks

Wimborne Minster Folk Festival

Cllr S Wheeler

Wimborne Militia Management Committee

Town Mayor
Deputy Town Mayor

Wimborne/Ochsenfurt Twinning Association

Cllr M Hopkins

Wimborne/Valognes Twinning Association

Cllr L C Hinks

Wimborne War on Waste

Cllr F Shirley

1069 Squadron Air Training Corps
Civilian Committee

Cllr S Wheeler

Specific Posts
Civil Protection representative

Town Mayor

Community Resilience Officer

Town Mayor

Flood Wardens

Cllr W J Richmond
Cllr A E Roberts

Rights of Way representative

Cllr A E Roberts

Tree Warden

Cllr W J Richmond

Section 1 – Annual Governance Statement 2020/21 - Appendix C
We acknowledge as the members of:

Wimborne
Minster
Council
ENTER NAME
OF Town
AUTHORITY
our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:
Agreed
Yes
1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

✔

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

✔

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

✔

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

✔

No*

‘Yes’ means that this authority:
prepared its accounting statements in accordance
with the Accounts and Audit Regulations.
made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.
has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

✔

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

✔

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

✔

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.
9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

considered and documented the financial and other risks it
faces and dealt with them properly.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

✔
Yes

No

N/A

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

✔

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.
This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chairman and Clerk of the meeting where
approval was given:

DD/MM/YY
and recorded as minute reference:

MINUTE REFERENCE

Chairman
Clerk

SIGNATURE REQUIRED
SIGNATURE REQUIRED

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS
www.wimborne.gov.uk
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Section 2 – Accounting Statements 2020/21 for

Appendix D

ENTER NAME
OF Town
AUTHORITY
Wimborne
Minster
Council
Year ending
31 March
2020
£

Notes and guidance

31 March
2021
£

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought
forward

264,174

302,207

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

387,300

413,450

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

213,897

145,123

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

204,474

211,370

Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.

51,507

51,507

307,183

246,053

Total expenditure or payments as recorded in the cashbook less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

302,207

351,850

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

278,865

326,032

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March –
To agree with bank reconciliation.

2,577,641

2,577,641

The value of all the property the authority owns – it is made
up of all its fixed assets and long term investments as at
31 March.

437,657

405,557

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

3. (+) Total other receipts

4. (-) Staff costs

5. (-) Loan interest/capital
repayments
6. (-) All other payments

9. Total fixed assets plus
long term investments
and assets
10. Total borrowings

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

Yes

No

✔

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

The Council, as a body corporate, acts as sole trustee for
and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certify that for the year ended 31 March 2021 the Accounting I confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability
approved by this authority on this date:
Return have been prepared on either a receipts and payments
DD/MM/YY
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities – a
Practitioners’ Guide to Proper Practices and present fairly
as recorded in minute reference:
the financial position of this authority.
MINUTE REFERENCE
Signed by Responsible Financial Officer before being
presented to the authority for approval

SIGNATURE REQUIRED
Date

Signed by Chairman of the meeting where the Accounting
Statements were approved

DD/MM/YY
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Annual Internal Audit Report 2020/21
ENTER NAME
OF Town
AUTHORITY
Wimborne
Minster
Council
ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS
www.wimborne.gov.uk
During the financial year ended 31 March 2021, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.
The internal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

Yes

A. Appropriate accounting records have been properly kept throughout the financial year.

✔

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

✔

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

✔

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

✔

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

✔

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

✔

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

✔

H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic bank account reconciliations were properly carried out during the year.
J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

No*

Not
covered**

✔
✔

✔

K. If the authority certified itself as exempt from a limited assurance review in 2019/20, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2019/20 AGAR tick “not covered”)

✔

L. If the authority has an annual turnover not exceeding £25,000, it publishes information on a website/
webpage up to date at the time of the internal audit in accordance with the Transparency code for
smaller authorities.

✔

M. The authority, during the previous year (2019-20) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published
on the website and/or authority approved minutes confirming the dates set).

✔

N. The authority has complied with the publication requirements for 2019/20 AGAR
(see AGAR Page 1 Guidance Notes).

✔
Yes

O. (For local councils only)
Trust funds (including charitable) – The council met its responsibilities as a trustee.

No

Not applicable

✔

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken

DD/MM/YYYY
25/10/2020

Name of person who carried out the internal audit

DD/MM/YYYY
04/02/2021

Signature of person who
carried out the internal audit

DD/MM/YYYY
04/05/2021

ENTER
NAME OF INTERNAL AUDITOR
Alan
Breakwell

SIGNATURE REQUIRED

Date

DD/MM/YYYY
04/05/2021

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).
**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Appendix E
Dear Members,

As you are all aware we have for more than a year endured an unprecedented time
in world history, the very fabric of our social, economic and financial institutions and governmental
structure across the world has been tested to its very limits through a Pandemic that was as
relentless as it was cruel. It all too painfully showed that the civilised world was ill-prepared to
combat such a deadly virus. Organisations, governments, countries and their populaces faced
tremendous challenge to combat the virus and protect those most vulnerable, starting with little
knowledge of what they confronted and gradually finding their way through the crisis, we now find
ourselves on the brink of step by step returning to, we hope, something approaching a new
normality.
So many have played their part over the last year - hospitals, blue light services, cleaners, officers in
local government, community volunteers and a whole host of individuals too numerous to name
here, all have played there part and that includes you all, ensuring that the business of local
government continued.
We as a Town Council with responsibilities to our residents, quickly with the efforts of our officers
moved to virtual meetings overnight. I, as your Chairman, have been immensely proud of how well
you all adapted to the new way of working and the sheer professionalism that you have shown
throughout the period; your conduct has been exemplary. As your chairman I could not have wished
for a better group of members and those of you who have supported me have my grateful thanks.
Throughout the Covid-19 period the officers of the Town Council have in my opinion performed to
the highest level, professional and diligent in all that they do despite the difficult working conditions
they found themselves in. I must thank them for all their hard work in assisting myself with the
setting up of the Covid-19 Wimborne Volunteer Response Group. I have been delivering preprepared meals and food, along with medications into the community for a year stretching from
Sturminster Marshall to Verwood, taking in Three Legged Cross, Ferndown Witchampton , Colehill
and of course my beloved Wimborne Minster. None of this would have been possible without the
help and support of the Town Council officers so I thank you all.
During my term of office, I choose six charities to support,
1) Wimborne in Bloom.
2) Dreamboats.
3) Combat Stress.
4) Eric.
5) Neuroendocrine Cancer.
6) Going for Bust.
It has been a challenging time to do charity collections or hold fund-raising events due to the
restrictions imposed by the Covid-19 pandemic which has dominated our lives for such a long period
of time. However, they will all be receiving some welcome, I am sure, additional and much needed
funding.
Finally, I would like to make special mention of the Mayoral PA, Ms Jam Wright. Throughout this
difficult period Jam has been like a rock, steadfast and professional, she has conducted herself and
performed her duties faultlessly while providing a huge amount of support to the Mayor and
Mayoress. We together have come through this difficult period with a shared sense of humour that
has been at times a bit bonkers. We started this journey as Mayor and PA and finish our journey as
friends, albeit I am still not trained; thank you Jam and thank you to you all.
Cllr Shane Bartlett

