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WIMBORNE MINSTER TOWN COUNCIL
MINUTES

of a MEETING of the TOWN COUNCIL via video link held on
FRIDAY, 12 JUNE 2020 at 10.15 am

MEMBERS PRESENT VIA VIDEO LINK
Cllr S K Bartlett – Town Mayor & Chairman of the Council
Cllr D Burt
Cllr C L Butter
Cllr C A Chedgy
Cllr L C Hinks
Cllr M J Hopkins
Cllr D J March
Cllr W J Richmond
Cllr A E Roberts
Cllr M R Tidd
Cllr S Wheeler
MEMBERS NOT PRESENT
Cllr K F Webb – Deputy Town Mayor & Vice-Chairman of the
Council
Cllr F Shirley
OFFICERS PRESENT VIA VIDEO LINK
Town Clerk
Assistant Town Clerk
Administration Officer

248

AMENDMENT OF STANDING ORDERS
RESOLVED that Standing Orders be amended in accordance with
The Local Authorities and Police and Crime Panels (Coronavirus)
(Flexibility of Local Authority and Police and Crime Panel
Meetings) (England and Wales) Regulations 2020 to enable this
meeting to be held virtually and all other Standing Orders, which
would apply to the involvement of members of the public in this
meeting if it was a physical meeting, be suspended.

249

VIRTUAL MEETING POLICY
The Town Clerk submitted a draft policy, a copy of which had been
circulated to each Member and a copy of which appears as Appendix A
to these Minutes in the Minute Book.
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He asked the Council to consider adopting the Policy as Standing
Orders to meet the requirements of The Local Authorities and Police
and Crime Panels (Coronavirus) (Flexibility of Local Authority and
Police and Crime Panel Meetings) (England and Wales) Regulations
2020.
RESOLVED that the policy be adopted.
(Note: Cllr March asked it to be recorded in the Minutes that she was
against the adoption as she did not agree with the policy relating to
recording of meetings and subsequent deletion of such recordings. The
Town Clerk asked the Councillor to email him in order that he might
understand her concerns.)
250

TOWN COUNCIL MEETING HELD ON 3 MARCH 2020
RESOLVED that the Minutes of the meeting be confirmed and
signed as a correct record.

251

CONFIRMATION OF PLANNING & ENVIRONMENT
COMMITTEE HELD ON 10 MARCH 2020
RESOLVED that the Minutes of the meeting be confirmed and
adopted.

252

CONFIRMATION OF PERSONNEL, POLICY & STRATEGY
COMMITTEE HELD ON 13 MARCH 2020
RESOLVED that the Minutes of the meeting be confirmed and
adopted.

253

COMMUNITY INFRASTRUCTURE LEVY (CIL) – RECEIPT
The Town Clerk reported, for the record, that the first CIL payment of
£12,586.17 had been received from Dorset Council. This money had to
be spent within five years on community infrastructure projects and had
been ring-fenced in the Council’s accounts.

254

COVID-19 RECOVERY STRATEGY
The Town Clerk submitted for information Dorset Council’s strategy
for the re-opening of high streets, a copy of which had been circulated
to each Member and a copy of which appears as Appendix B to these
Minutes in the Minute Book.
Cllr Bartlett reported that Dorset Council’s highways team had placed
bollards around the Town to widen pavements, where practicable, to
enable social distancing.
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The meeting closed at 10.25 am

Signed …………………………………Date……….
Town Mayor and Chairman of the Council

APPENDIX A

Virtual Meeting Policy and Standing Orders
June 2020
1.

Introduction
Wimborne Minster Town Council has adopted the following policy and changes to
Standing Orders to allow for virtual meetings to be held in accordance with ‘The
Local Authorities (Coronavirus) (Flexibility of Local Authority Meetings) (England)
Regulations 2020’ .Unless the contrary is determined by the Council this policy and
changes to Standing Orders will apply until the next Annual Meeting of the Town
Council on 11 May 2021.

2.

Publishing the agenda and providing documents
An agenda and supporting documents will be published on the Town Council’s
website and noticeboards in accordance with The Local Government Act 1972 and
the 2020 Regulations mentioned above. Any person unable to access documents on
the Council’s website should contact the Council by telephone on 01202 881655 or
email office@wimborne.gov.uk and arrangements for a copy to be sent to you can
be agreed. In cases where documents originate from a third party, electronic
links/hard copies will be provided where available.

3.

Virtual Meeting ‘platform’
Wimborne Minster Town Council will utilise Zoom (or another similar platform such
as Microsoft Teams) to provide video communications. Zoom enables video and
audio conferencing for persons using mobile devices, desktops, and fixed room
systems.
In preparation for the meeting the Clerk of the meeting will publish on the website:
• The Zoom meeting link for audio only
• Meeting ID
• Meeting passcode if necessary

4.

Public Involvement in Meetings
Members of the public and press will be allowed to listen and watch the meeting
in audio mode only. To avoid disruption they will not be displayed on video or be
able to be heard by the meeting.
Any questions which members of the public wish to put to the Council or
Committees must be in writing and received by 9.30 am on the preceding working
day
before
the
meeting
using
the
following
email
address:
office@wimborne.gov.uk. Alternatively, a written question can be delivered to the
Town Hall by 9.30 am on the preceding working day before the meeting. Every
effort will be made to answer the question at the meeting but there may be a need
to obtain information from other sources and in those circumstances a written
response will be provided at a subsequent time.

5.

Notification to Councillors of Meetings

All Councillors will be sent the appropriate Zoom meeting link by email on the same
date as the agenda is published. In the event that a Councillor is unable to join the
meeting they should advise the appropriate officer who will be clerking the
meeting. This is to ensure that a quorum will be present. The Councillor’s absence
will be recorded in the minutes.
6.

Standing Orders
Standing Orders on rules of debate will apply to all meetings as if Councillors were
present in a meeting room.

7.

Specific Virtual Meeting Arrangements
The Clerk of the meeting will control (host) the Zoom conference call. Throughout
the meeting (with the exception of the Chairman) all Councillors and officers will be
muted unless invited to speak
• Once the meeting has commenced, the Chairman will carry out a roll call of
Councillors and officers present for the benefit of the public who may be
listening, introduce each agenda item and prompt when Councillors should
speak, debate or vote.
• Councillors and officers should activate the blue raise hand icon to speak,
then wait for the Chairman to invite them to speak. At that point, the Clerk
will unmute the relevant person so that they may be heard.
Discussions
This section applies if Councillors are experiencing good connectivity. In the case of
poor connectivity see 5c.
a.

Voting
• The Chairman will give a summary of the discussion and any motion which
has been moved and seconded prior to inviting Councillors to vote.
• The method of voting on motions or amendments will be determined by the
Chairman and will be either by roll call or an electronic poll of those
Councillors who are for, against or abstaining. A roll call can be requested
by two Councillors in accordance with Standing Order 13. The Clerk of the
meeting will announce the result of the vote and the Chairman will then
announce the decision.
• If, when a motion is proposed and seconded, a Councillor wishes to propose
an amendment, he/she should click the blue raise hand icon before the
vote is taken. If the amendment is seconded, the debate and voting on the
amendment will take place in accordance with Standing Order 29.

b.

Points of Order
Any Councillor wishing to raise a point of order, should use the ‘chat’
function in Zoom to briefly explain the point they wish to raise. This
message will be visible to all Councillors, and the Chairman will decide
whether to interrupt the current speaker to address the point of order
being raised.

c.

Poor connectivity
In the case of any Councillor being subject to poor broadband connectivity
the Chairman will decide whether to continue with the meeting or to
reconvene.

d.

Attendance
• If a Councillor decides to leave the meeting before its conclusion the blue
raise hand icon should be activated and the Chairman notified. This will be
recorded by the Clerk in the usual way. Councillors leaving should ensure
the leave meeting button is clicked to ensure they have left.
• If a Councillor is believed to have ‘dropped out’ of the meeting because of
poor connectivity, this will be minuted. If ‘drop-outs’ result in the meeting
becoming inquorate Councillors will be permitted to endeavour to re-join
the meeting for a period of 15 minutes. After 15 minutes has elapsed and
the meeting is still inquorate the Chairman will suspend the meeting and
reconvene at a later time and date subject to the statutory days’ notice. All
Councillors will be advised of the new date and time.

8.

Virtual Meeting Etiquette
Normal Standing Orders apply with regard to Conduct at Meetings and all attendees
are expected to be mindful of the difficulties some Councillors might experience
with regard to the operation of technology. Members of the public and press can
listen in to the meeting at any time.

9.

Declaration of Interests
A Councillor who has declared an interest that requires them to leave the meeting
will be placed in the Zoom ‘waiting room’. On conclusion of the item for which the
declaration was made the Councillor will be allowed to re-join the meeting.

10.

Confidential Matters
Confidential matters will be dealt with through a separate Zoom meeting that is
available to Councillors only. On conclusion of the non-confidential matters on an
agenda the meeting will reconvene either immediately afterwards or at another
date and time. A separate confidential Zoom meeting link will have been provided
to Councillors only. If held on a different date a separate Zoom meeting link will be
provided.

11.

Recording of meetings
Formal Zoom meetings of the Council and its Committees will be recorded and
made available to Councillors, the press and members of the public only until such
time as the minutes have been confirmed at a subsequent meeting. Recordings will
then be destroyed.

12.

Once the meeting is concluded, the Chairman will announce the time which will be
recorded by the Clerk who will then wait for all Councillors to leave before clicking
End the meeting for all button.

Policy adopted ………………… 2020
For further information see The Local Authorities (Coronavirus) (Flexibility of Local Authority
Meetings)
(England)
Regulations
2020
http://www.legislation.gov.uk/uksi/2020/392/contents/made

APPENDIX B
Reopening high streets safely
‘Stay Local Spend Local’ campaign

Background
From 15 June, non-essential retail will re-open as part of the easing of lockdown restrictions.
Dorset Council has received £335k funding from government to help prepare high streets to
reopen safely. Most of this funding will be spent on physical measures such as widening
pavements and temporary road closures so shopper can observe social distancing measures.
However, a proportion of the funding could be spent on a marketing campaign on street
dressing to support this work.
The campaign will particularly focus on the following high streets and town centres:
- [David Walsh to provide]
Communications & marketing objectives
-

Help people to observe social distancing via on-site street dressing (e.g. railing
banners, vinyls on pavements, posters, etc)
- Support local retail businesses by encouraging people to return to shops/high
streets/town centres
- Provide safety guidance to residents about returning to high streets, and reassurance
that it is safe to do so if you follow the guidelines.
Target audiences
- Local residents – target residents within reach of town centres and high streets
- Local high street businesses – retailers etc
Key messages
- Stay local, Spend local
- High streets are reopening from 15 June
- It’s safe to return to high street – we’ve put measures in place to help keep you safe
- Thank you for supporting your local shops – help businesses recover
- Parking is available
- Use contactless payment whenever possible
- Observe social distancing and wash your hands when you return home
Strategy
-

A Dorset Council area-wide campaign to achieve efficiencies through economies of
scale, and to have consistency of messaging and look and feel, but able to be tailored
to the needs and particular messaging of individual towns and high streets. Dorset
Council’s comms team to lead, working closely with partners.
- Work closely with town and parish councils and BIDs to deliver this campaign jointly
- Respond to questions and feedback
- Promote positive shopping experiences
Proposed activity

Campaign
-

Paid for Facebook, targeted around each town
Targeted digital advertising on websites – messaging can be tailored to geographical
area
- Organic social media campaign using Dorset Council accounts, town & parish councils
accounts, and BID accounts
- E-newsletter to Dorset Council News subscribers, potentially targeted via postcode
- Messaging via Dorset Council email newsletters (over 40k subscribers)
- ‘Stay Local Spend Local’ collaboration with the Dorset Echo/Bridport News to support
local business as they emerge from lockdown with a series of free advertising offers.
Cost £6k. Delivers £18k of free advertising to local retail businesses. Plus additional
editorial promoting reopening of high streets
- Flyer door drop to households with agreed radius of key town centres. Outlining
measures to make town centre safe, explaining the reopening, providing guidance
- Media relations – series of media opportunities to promote the reopening of high
streets, including interviews with retailers, shoppers, etc.
- Radio advertising?
Street dressing
-

Railing banners reminding people of social distancing
Vinyls of footprints to go on pavements to help people queuing to maintain the
correct distance
Lamppost signs reminding people of social distancing
Posters for use inside shops reminding of social distancing

